Application Form for Institutional Associate Trainer
1. Personal Details

	First name:
	
	Surname:
	

	Address:
	

	
	

	
	

	Home tel:
	
	Mobile:
	

	Email address:
	


Term contact details (if different)

	Term address:
	

	
	

	
	

	Term tel
	
	Mobile:
	

	Other email:
	


2. Studies / employment

Planned studies (Academic Year 2013-14) 
	Institution:

	

	Award level (eg. HNC/D, undergraduate, postgraduate)
	

	Programme title


	

	Start and finish dates


	

	Part-time or full-time


	


Current studies (Academic Year 2012-13)
	Institution


	

	Award level (e.g. HNC/D, undergraduate, postgraduate)
	

	Programme title


	

	Start and finish dates


	

	Part-time or full-time


	


Current or previous employment
	Organisation/Company


	

	Job title


	

	Part-time or full-time


	

	Start and finish dates
	

	Brief description of duties




Current or previous employment (please complete on a separate page if necessary)
	Organisation/Company


	

	Job title


	

	Part-time or full-time


	

	Start and finish dates


	

	Brief description of duties




3. References

Please give the names of two references:

	Name:


	
	Name:


	

	Job Title:


	
	Job Title:


	

	Organisation:

	
	Organisation:


	

	Address:


	
	Address:


	

	E-mail:

	
	E-mail:

	


Supporting statement

4.1 
Please show how your experience, skills and knowledge meet the criteria as set out in the Person Specification, providing demonstrable examples where possible. You may prefer to submit this on a separate sheet of paper, clearly named.

Essential
	Previous experience of being a class rep, specifically how you have made a difference to the learning experience of the students you represent.

	


	A commitment to student engagement and class representation.

	


	An ability to verbally communicate clearly and concisely.

	


	Confident when speaking in public.

	


	Ability to juggle competing priorities according to deadlines.

	


	Computer literate and regular access to email and the internet.

	


	Willingness to travel (by public transport wherever possible).

	


	Commitment to undertaking required training and development opportunities.

	


Desirable

	Previous training as a class rep.

	


	Previous experience of presentation, training, group work and/or facilitation.

	


	Willingness to take on other duties.

	


	Knowledge of students’ associations and how they work.

	


	Knowledge of institutions and how they work.

	


4. Eligibility

Under the Asylum and Immigration Act 1996 we are obliged to ask you for proof of entitlement to work in the UK.


Do you need a work permit to work in the UK?
Yes 


No


5. Rehabilitation of offenders act 1974

(Under the Rehabilitation of Offenders Act 1974, spent convictions need not be declared).  Have you ever been convicted of a criminal offence?

Yes 


No



If yes please give details:

6. Other

Are you related to or do you have a personal relationship with any National Union of Students employee?

Yes 


No



If yes please give details:

7.   Declaration

I confirm to the best of my knowledge the information on this form is true and correct:

Signature:
______________________________
Date: ​​​​​​​​______________

Please return completed applications to: XXX or via email at XXX no later than 9am on Wednesday 3rd April 2013.
If you have any questions please call the office on XXX or email the address above. 
Sample IAT application form 

